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Permission to Publish
To obtain permission to publish from materials in the Special Collections and Archives (SC&A), Goucher College Library, please submit this form to the above address or email to archives@goucher.edu.  
By completing and signing this form, I agree to the following conditions of use:

                                                   
· Permission to publish is granted only for the purpose described in this application and is limited to the applicant only. 

· Any subsequent use (including subsequent editions, paperback editions, foreign language editions, electronic editions, and so on) constitutes reuse and must be applied for in writing.

· Except in cases where the college is the copyright holder, it is the responsibility of the Requestor to determine if the materials in question are protected by copyright and to secure permission from the holder of such rights as necessary and in accordance with the copyright law of the United States (Title 17, U.S. Code).
· Apart from copyright, individuals possess privacy and publicity rights. In some cases, third parties may be represented in the materials, and it is the responsibility of the patron to address issues of privacy and publicity in their use of materials. 

· The Requestor agrees to defend and hold harmless Goucher College, its trustees, employees, and agents against all claims, demands, costs, and expenses including attorney’s fees incurred by copyright infringements or any other legal or regulatory cause of action including invasion of privacy arising from use of Goucher College SC&A materials. 

· Goucher College may assess a fee for use of materials from its collections for publication. Fees are determined on a case-by-case basis and are intended to offset a small part of the College’s costs associated with processing, preserving, and servicing its collections.

· Regardless of whether the SC&A holds copyright, users should cite it as the owner of materials and use the following credit line:  Courtesy of Goucher College Special Collections and Archives.
· Goucher College requires that two complete copies of any publication that makes use of its materials be given to the College for its collection at no charge. 

· In giving its permission, the College retains its right to publish these materials and to grant permission to others to do so.
□ I have read and agree to the above conditions. 

Requestor Information
Name & Organization    
Address 

Email/Phone 

Material to be Published   Include description, collection title, author/creator, date, page #s, or attach list if needed.



Copyrights
_____ The material is in the public domain:

· Goucher cannot grant or deny copyrights for materials in the public domain. 

· A facsimile reproduction is sought for publication of an item as follows, understanding the Goucher College Library does not own copyright, but does hold a copy of the item in its collections. A fee will be charged for the cost of reproduction services.  
_____   Goucher College is the copyright holder:
· Please contact the curator to discuss licensing and any fees that may apply.             
______ Goucher is not the copyright holder:

· A facsimile reproduction is sought for publication of an item as follows, understanding the Goucher College Library does not own copyright, but does hold a copy of the item in its collections. A fee will be charged for the cost of reproduction services.  

· Have you secured copyright permissions as needed?   
Yes / No
Publication Information
Author/Editor

Title

Publisher

Is this a profit or non-profit organization? 

Projected Publication Date




          

Publishing details: (print run/electronic)




 

Signature:






Date: 


Once approved or denied, a signed copy of this form will be returned to the applicant.

Goucher College Staff:

This authorization does not remove the requestor’s responsibility to obtain permission of the copyright holder in accordance with the copyright law of the United States (Title 17, U.S. Code).
Approved:






Date:

Permission denied/Reason: 

      Special Collections & Archives  


1021 Dulaney Valley Road   Baltimore, Maryland 21204


P: 410-337-6347 
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