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Reproduction Services Fees
Reproduction requests are considered on a case-by-case basis(not all items may be reproduced. Fees are intended to offset a small part of the costs for processing, preservation, and servicing of the college’s collections. Some fees may be reduced/waived for members of the Goucher community and non-profit organizations. 
Additional fees may be assessed for large/complex orders.
Photocopies are not available, digital file output only.
REFERENCE COPY -  a low-res digital copy made by staff or patron for research or classroom purposes.
By SC&A Staff: (PDF or JPG format): up to three scans free and after that $1 per page
By patron with camera and no flash (with SC&A staff permission):  no fee   
HI-RESOLUTION FILES (TIFF)

$10 per image    
OTHER DUPLICATION FORMATS
Duplication of formats such as audio recording, video tapes, film, and other special formats not listed will be considered on a case-by-case basis. 

SET-UP FEES
For materials that have not previously been imaged, a set-up fee applies for non-Goucher community members:  

$10 for flatbed and $20 for digital camera-mount. 
ADDITIONAL FEES
Additional fees may apply for large and complex orders, outsourcing, and other costs related to processing orders.   
PUBLICATION FEES
If Goucher owns the copyright the cost to publish one image is $25.
DELIVERY

Files will be delivered to patrons by email with an electronic file transfer service.  Files may also be put on a patron’s flash/external drive. 

COPYRIGHT RESTRICTIONS
Providing reproductions does not constitute permission to publish or reproduce images. The copyright law of the United States (title 17, United States Code) governs the making of reproductions of copyrighted material. Under certain conditions specified in the law (Section 108), libraries and archives are authorized to furnish reproductions of materials they hold. One of the specified conditions is that the reproduction is not to be used "for any other purpose other than private study, scholarship, or research."
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